UBND QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA HIEU TRUGNG

Tudn 27( ti ngay 12/03 /2018 dén ngay 17/3 /2018)

Ho va tén: Lé Thi Thu Hwong

Nhiém vu dugc phan cong:

- Hiéu trudng : Phu trach chung toan don vi.
- Phu trach chuyén mén khéi 4,5, nhém GV TA, Song ngit, td VP
- L6p st dung gido trinh quéc té Cambridge.

- Phu trach tai chinh, tai san, nhén sy

TU PANH
Thi g . A KGIA 2
ngﬁ): BUOI SANG BUOI CHIEU KET QUA
THUC
HIEN
- 7h45-8h00: Dy chao c&. Trao | - 14h: Kiém tra ho so 100% nhan
giai cuc thi sang tao Sic xuan | vién (lich tudn c4 nhan, sb hop,
2018 - Trién khai CT tng ho 1 | cic hd so nghiép vu CM)
Hai |triéu quyén v& ; KH thi PTS |-15h: Hop HDSP 100% GVNV-
12/3 | giodi, sao NP chim cép Lién d6i | P.HPGD trién khai KH thuc hién
-10h- 10h45: Hop giao ban | d6n doan KT thuc hién NVNH,
BGH KH t6 chirc phéi hop Ngay hoi dén
- Tiét 5: CP Tin hoc 1ép 3A2 bé tham trudng.
- 8h: Kiém tra hd so quan li | - Ban KTNB hoan thanh cac ND
BGH P. HBGD KTNB theo KH
-_ Tiét 3: Khéi 1-5 KT giita ki II | - D.c Dung, La dy chuyén d& HD
13/3 mén SNT t0 chirc hoat dong TV ngoai troi-
- Hop khoi GV day KMOC chi | THNT
dao day va huéng din HS dy
thi.
- Ra soat KTNB don vi theo -14h: Dy so két két qua @& 4n
Tu phén cong KT thang 3- tudn 27. | NNQG 2020 giai doan 2012-2017
143 |- Ra soat d¢ BSNC khoi 4,5 tai S6 GD&DT 23 QT.
mon Toén, TV KTGKII - Tieét 6: Khoi 1-5 KT gitra ki II
mon SNK
- Ki duyét BC nép PGD - Kiém tra cong tac ra soat THDT
Nim |- Rasoat hd so quan li nhan sy | theo huéng din méi.
15/3 | don vi. - Tiét 8: Du CD BTNB 16p 5A2
- 8h: Dy Hoi thao" Béo cdo két | -13h30: Dy tap huin chwong trinh
qua nghién ciru va dé xuit Du Cambridge tai truong TH School —
Sdu | thao Nghi dinh vé quan li cos¢ | Chua Boc
16/3 | gido duc MN, phd thong cong
13p"- Vién KHGDVN 101 Tran
Hung Pao
By -‘Kiém tra ra soat cac diél,'l kién
17/3 ho so d6n doan KT thyuc hién

NVNH







UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

CUA PHO HIEU TRUONG
Tuan 27 (Tir 12/3/2018 dén 17/03/2018)

Ho va tén: Ha Thij Diéu Thuy

Nhiém vu dugc phan cong: Phé Hiéu trudng Phy trach: nhém GV chuyén ( MT, AN,
TD); co s& vat chat; Cong tac Doi, Poan thé, HDTT, HDNGCK, CLB; Céng tac bén tru,
DV, Coéng tac HSSV; Thong tin bdo cao

e Lo . BUOI CHIEU TU PANH
Thir, ngay BUOI SANG ,
GIA

- 6h45: Tryc &n sang, né nép - 14h: Kiém tra hd so 100% nhan
-7h45-8h00: Dy chao cd. | vién ( lich tudn c4 nhén, s hop,
Trao gidi cudc thi séng tao | cac hd so nghiép vu CM)
Sac xuan 2018 - Trién khai | -15h: Dy hop HDSP 100%
CT Gng ho 1 triéu quyén vo ; | GVNV- P.HPGD

Hai KH thi PTS gidi, sao NP |- Kién toan ho so cong tac HSSV,

12/3 cham cép Lién doi HS CM c4 nhan
- 8h00-8h20: Dy SHD K4,5; | - XD KH t6 chic HD trai nghiém
HDNGCK K1,2,3 lan 3
- 9h: Kiém tra hd so 100%
GV mén chuyén, CLB -
P.HDGD. 40" Hyp G g6H.
- 8h: Kiém tra hd so quan i | -14h: Hoan thanh cac ND KTNB
BGH P. HBGD (theo phan cong)

Ba - Tiét 3: Phéi hop gidm sat |- Kién toan hd so cong tac HSSV,

13/3 KTGKII khoi 1-5 m6én SNT | HS CM cé nhan q
-10h30: Hoan thanh BC - 16h00: Kiém tra cong tac to chirc
truyén thong tuan 26 CLB GDTC tai TTTDTT;
- 8h: Kién toan KH t0 chtic | - 14h: Phdi hop gidm sat
ngay hoi don bé tham KTGKII SNK

Tu tgub’ng;vHoén thanh du toan | - XD du thao KH HDNGCK CLC

14/3 tong the ngay hoi don bé nam hoc 2018-2019 )
- 9h: Kiém tra cong taic DV | - Tiét 9: Dy gio CLB cuo6i gi¢ Tin
vé sinh trudng hoc (BP VS) | - Duyét thuc don tudn 28 ; KHDH
- TH BC giao VP tudn 28 t6 BM




4 - 8h00: Hoc 16p TCLLCT tai | - 13h30: Hoc 16p TCLLCT tai Hoi
BB : ' " | trwong TTCT Quén
15/3 Hoi trudng TTCT Quén g -
, -8h00: Hoc 16p TCLLCT tai |- 13h30: Hoc 16p TCLLCT tai
Sau Hoi truong TTCT Quén Hoi truong TTCT Quén
16/3
- 8h: Tryc CLB Thtr bay
- XD lich cong tac tuan 28
Ba - Ra soat cac KQ, XD du
7 g théo BC c4c cac ND: THAT,
THTT-HSTC, BC trudng
TTXS vé TDTT
PHO HIEU TR[ZﬁNG U TRUONG

& i Thu Hudong



UBND QUAN LONG BIEN

TRUONG TH PO THI SAI PONG

- Pho Hiéu truong Phu trach chuyén moén khéi 1, 2, 3; Tin hoc; Toan PoMath.

BANG THEO DOI THOI GIAN LAM VIEC
~ CUA PHO HIEU TRUONG

Tuan 27( Tw ngay 12/3/2018 dén ngay 17/3/2018)

Ho va tén: Tran Thi Phwong Dung

Nhiém vu dugc phéan cong:

- CNTT, Truong hoc dién ttir; HD Thu vién - DPDDH,; Phé cap GD; Kiém dinh chét
lugng; Xay dung truong CQG; SKKN; Bao cao théng keé.

Th, o _, ‘ TU PANH
ngay, BUOI SANG BUOI CHIEU GIA
thang KET QUA
- 7h45: Du chao co. - Lap DSHS du thi giai Toan
Hai |- Kiém tra thong tin thé du thi| TV, TA qua mang
12/3 | Kangaroo cua 103 HS. #4: Ho? g6nn | -15h: Hop HDSP
- Tiét 5: Dy CP Tin hoc 16p 3A2
- 8h: Kiém tra ho so quan li BGH P. | - 14h: Du chuyén dé HD td churc
Ba |HDBGD hoat dong TV ngoai troi- THNT
13/3 | - Tiét 3: Khéi 1-5 KT gifta ki Il mon
SNT
1y |- Hoan thanh thiét ké cac biéu tong | - Tiét 6: Khdi 1-5 KT gitra ki 1T
14/3 hop, bién ban KT gitra ki II mon SNK ‘
- Duyét phiéu BSNC tuan 28
. |- Tiét 3: Khoi 1-5 KT gitta ki Il mén | - Tiét 7: CD BTNB 16p 2A3
T;‘g BSNC Toan - Tibt 8: CD BTNB 16p 5A2
- Kiém tra vé Toén, TV 16p 1A2, - Tiét 6: Khoi 1-5 KT gitra ki II
2A2, 2A3 mon BSNC TV
Sau | - Ra soat, hoan thién HSSS, CSVC, |- 15h: sap Xep hd so céc bd phan
16/3 | ...cia mo hinh THDT tai phong HP chuén bi don doan
KT ngay 19/3
- Duyét KHDH tuan 28
Bay |- Truc CLB
17/3

- Xay dung lich coéng tac tuan 28

Tran Thi hlro‘ng Dung




